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1. O6mue noaoxenns

1.1. Hactosume Ipasiia PacnpoCTpanAlOTCa Ha Beex pabotnukos MBJIOY.

1.2. TlpaBuna BHYTPCHHETO TPYJAOBOIO PacHopaika MMEIOT HeNblo CIOcOOCTBOBATH
CO3AAHHIO HEOOXOAMMBIX OPraHM3IAIMOHHBIX H HKOHOMHYCCKHX VCAOBHIT JUI% HOPMaJILHOM
BLICOKONPOH3BOAMTENLHON  paboThl, BOCHMTANNIO padoTHHKOB B JyX€ OTBETCTBEHHOIO
OTHOIICHHA K TPYAY, AaibHelUIeMy YKPEnienuio TPYJAOBOH IHCUMIUIHHB], PALKOHANBHOMY
HCNOAB30BaHMIO paboyero BpeMenn.

1.3. Bonpocsl, cessannsie ¢ [IPHMCHCHHEM NPABIIT BHYTPEHHCTO TPYJIOBOTO pacnopsixa,
PCUIAIOTCA  aaMHHHMCTpaumeii B Npeieaax [MpeaocTaBiACHHBIX  eif npas, a B Cayvasx,
NPEAYCMOTPEHHBIX ACHCTBYIOIMM 3AKOHOAATE/LCTBOM 1 NPABHAAMY BHYTPEHHErO TPYJIOROTO
PACMOPAIKA, - COBMECTHO HIIH NO COMIACOBARMIO ¢ BBIGOPHBIM 11 PODCOIO3HBIM OPTraHOM.

1.4. 3a ueBpmonuenue cpomx obszannocTeli it HapywIeHne npas JIpyroil CropoHbl
TPYZIOBOI0 20roBopa paGoTHHKH ¥ aAMHHHCTPAIMSA HCCYT OTBCTCTBEHHOCTH B COOTBCTCTBHH C
ACHCTBYIOLIHM 3aKOHO/IATEIbCTEOM.

2. OcHoBubIe npaBa 1 obs3aNNOCTH paboTHHKOB

2.1. PaGoTHHK HMeeT npaeo Ha:
3AKTIOYEHHE, H3IMCHEHHE H PACTOPKEHHE TPYAOBOTO J0rOBOpa B NOPSAJIKE W HA YCIOBHAX,

KoTopsle ycranosens! TK PO, unpivin desepansupivi sakonan:

NpEeAOCTABACHHE eMy paboTh, 0OYC/IOBICHHON TPY/I0BBIM A0roBopoM (paboTHMK MMeeT
NnpaBo OTKa3aTrbCA OT BBIIONHCHHA p360Tbl. HC CBAZAHHON ¢ 3aHMMaeMOil AOTAKHOCTBIO H HE
00YC/IOBICHHOI TPYIOBBIM JAOrOBOPOM);

paboyee MECTO, COOTBETCTBYIOLICE YCIOBHSAM. NPEAYCMOTPEHHBLIM TOCY/IAPCTBEHHLIMK
CTaHJIapTaMyi OpraHM3aluy # 6e30NacHOCTH TpyAa;

CBOCBPCMCHHYIO H B IOJHOM ODBEMC BbINIATY 3apabOTHOMN MIATHI B COOTBETCTBHMM cO
cBOeH KBaNH(pHKAUHKEH, CII0KHOCTHIO TpYAQ, KOIMYECTBOM H KaY€CTROM BBINOJIHEHNOI padoThI;

OT/BIX, 00ECIeYHBACMbIii YCTAHOBNCHHEM HOPMAIBLHO NPOIO/KHTCILHOCTH  pabouero
BPEMEHH, COKPAILICHHOr0 pabouero BpeMeHH JUIS OTACABbHBIX npogecenii U kareropmii
pabOTHHKOB, NpPEAOCTABICHHEM EXCHEAC/ABHBIX BBIXOAHBIX AHCIL. HEPAbOUMX Npa3AMMYHBIX
JIHEH, OILIAYHBAEMBIX €KETOIHbIX OTIYCKOB;

TIOJHYIO H IOCTOBEPHYIO HH(MOPMALMIO 06 yCI0BHAX Tpyaa i TpeGoaniax OXpaHbl Tpyaa
Ha paboveM MecTe;

PO ECCHOHANBHYIO OATOTOBKY, fIEPETIOArOTOBKY M MOBBICHHE CBOCH KBaIM(pUKALMK B
nopsazke, ycranopneHHoM TK PO, unsivu desepanbupmvu 3akonamu:

00Be/IMHEHHE, BKIIOYAs NPABO Ha CO3aHHE NPO(ECCHOHATLHBIX COI30B | BCTYIICHHE B
HHX JU1A 3aIATBI CBOUX TPYAOBBIX NPaB, CBOGOA H 3aKOHHBIX HHTEPECOB;




ydyacTHE B YIpaBIEHMM oOpraHuzanved B mpenycMorpeHHblx TK PO, wuHbIMH
dbeneparTbHBIMU 3aKOHAMU (hopMax;

BEJICHUE KOJUIEKTHBHBIX II€PETOBOPOB M 3aKJIIOUYEHHUE KOJIJIEKTUBHBIX JIOITOBOPOB U
COIVIAIIEHUI dYepe3 CBOMX Mpe/iCTaBUTENEH, a Takke Ha HHGOPMALMI0O O BBIIOJIHEHUU
KOJUIEKTUBHOTI'O I0rOBOPA, COTIAIIEHUI;

3alIUTy CBOMX TPYAOBBIX IIPaB, CBOOO M 3aKOHHBIX MHTEPECOB BCEMU HE 3alpeIieHHbIMU
3aKOHOM croco0amu;

paspellleHne UHAMBUAYAIBHBIX U KOJUIEKTHBHBIX TPYIOBBIX CIIOPOB, BKJIIOYas IIPABO Ha
3a0acTOBKY, B opsake, ycraHoBiIeHHOM TK P®, unbiMu enepanbHbIMU 3aKOHAMU;,

BO3MEILEHHE BpEa, NMPUUMHEHHOTO PA0OTHUKY B CBSI3U C MCIIOJHEHHEM UM TPYAOBBIX
00s13aHHOCTEN, M1 KOMIIEHCALIMIO MOPAJIbHOIO Bpezia B NopsAke, ycraHoBieHHOM TK P®, nunbimu
(benepaabHbBIMU 3aKOHAMU;

00513aTeNIbHOE COIMAJIbHOE CTPaXOBaHHME B CIydasX, MPEeIyCMOTPEHHBIX (hereparbHbIMU
3aKOHaMU;

NOJydYeHHe OT pPYKOBOIUTENEeH uWHPOpMAUM U O3HAKOMIIGHHE C JIOKYMEHTaMH,
HEOOXOAMMBIMU 715 BHIIOJHEHUS CITYyKEOHBIX 00513aHHOCTEN B paMKax CBOEH KOMIIETEHIINH;

pabOTHHK MMEET MPaBO COBETOBATHCS C HEMOCPEACTBEHHBIM PYKOBOJIUTENIEM U IPYTUMHU
HayaJbHUKAMU 110 BCEM BOIPOCAM, 110 KOTOPHIM OH CUUTAET HEOOXOAUMBIM 3TO JIeJaTh.

2.2. PaboTHuK 00s13aH:

JIOOPOCOBECTHO HCIOJHATh CBOM TPYIOBbIE OOS3aHHOCTH, BO3JIOKEHHBIE Ha HEro
TPYIOBBIM JIOrOBOPOM, JOJKHOCTHOW MHCTPYKIMEN;

co0Jr01aTh MpaBUiIa BHYTPEHHETO TPYIOBOI'O PacHopsiIKa;

COOJII0IaTh TPYIOBYIO JUCHUIUINHY;

BBITIOJIHATh YCTAHOBJIEHHBIE HOPMBI TPY1a;

coOroaTh TpeOOBaHUS 10 OXPaHEe TPyAa U 00ecIeYeHHI0 0€30MaCHOCTH TPY/Ia;

Oepe’KHO OTHOCUTHCS K UMYILECTBY OpraHU3alMy U APYruX pabOTHHUKOB, COJIEPKaTh CBOE
paboyee MeCTO B MOPSAKE U YUCTOTE, IPABUIIbHO, B COOTBETCTBUU C MHCTPYKLKEH, oOpalarses
C TEXHUYECKHMHU CPEJCTBAMHU, COOJIO/IaTh YCTAHOBJICHHBIM MOPSIOK XpaHEHUs MaTepUalIbHBIX
LIEHHOCTEN U TOKYMEHTOB;

HE3aMeJUIMTENbHO  COOOIIUTh  CBOEMY  HEMOCPEACTBEHHOMY  PYKOBOJAUTENIO O
BO3HUKHOBEHUHU CUTYallUH, IPEICTABISIONIEH Yrpo3y KU3HU U 370POBbIO JIFOJEH, COXPaHHOCTH
MMYILECTBA OPTaHU3AlINY;

3HAaTh CBOKO CIIELUAJIBHOCTh, KAaU€CTBEHHO W CBOEBPEMEHHO HCHOJHATH OO0S3aHHOCTH,
BO3JIO)KEHHBbIE Ha HEro JIOJDKHOCTHOM MHCTpYKIMEH, CBOEBPEMEHHO H3yyaThb MyOJMKaluu B
neyaru, Opolopax, CuelyInTepaType, CUICTEMaTU3UpOBaTh U3yUEHHBIH MaTepua,

BECTH ce0sl JOCTOWHO, cOOMI0aTh TPYJAOBYIO JAWCHUIUIMHY M TNpo(hecCHOHAIbHYIO
KYJIbTYpY OOIIEHHS B OTHOLIEHUSX C OOCITYKHMBAEMOW KIIMEHTYPOU;

MIOCTOSIHHO COBEPIIIEHCTBOBATH CBOIO JEJIOBYIO KBATH(PUKALIUIO;

HE pasriamaTh CBEACHUSI, COCTABISAIONINE KOMMEPUYECKYIO TaliHY;

TOYHO MU CBOEBPEMEHHO MCIOJHATH IOJYUYEHHBIE DPACIOPSIKEHUS HENOCPEICTBEHHOTO
HAYaJIbHUKA U BBIIIECTOAIIUX PYKOBOJAUTENEH.

3. OcHOBHBIE IPaBa U 00513AHHOCTH A/IMHUHUCTPAIIUH

3.1. AaMuHUCTpanys UMEET MPaBo:

3aKJII0YaTh, U3MEHATh U PAacTOpraTh TPYIOBBIE IOTOBOPHI ¢ pAaOOTHUKAMH B MOPSAJIKE U Ha
yCIIOBUSIX, KoTopble ycTaHoBIeHbl TK PO, nubiMu enepanbHbIMU 3aKOHAMU;

BECTH KOJIJIEKTUBHBIE IIEPErOBOPBI U 3aKIII0YaTh KOJUIEKTUBHBIE JOTOBOPBI;

MOOUIPATH PaOOTHHUKOB 32 100pOCOBECTHBIN 3 (HEKTUBHBIN TPY/L;

TpeOoBaTh OT PAOOTHUKOB MCIIOJHEHHS HWMH TPYIOBBIX OOsS3aHHOCTEH M OEpex HOro
OTHOIIEHHUS] K MMYIIECTBY OpraHU3alWd, JpYrUux pabOTHUKOB, COOIIOACHHS IPAaBHI
BHYTPEHHETO TPYAOBOI'0O PACIIOPAIKA;



NpPUBJICKaTh PAOOTHUKOB K JUCHUIUIMHAPHOM M MaTepHajJbHOH OTBETCTBEHHOCTH B
nopsike, ycranoBiaeHHOM TK P®, unbimu denepanbHbIMU 3aKOHAMM;

IIPUHUMATD JIOKAJIbHbIE HOPMATUBHBIE aKThI,

co3llaBaTh OObEJUHEHUs paboronaTeneil B LENSIX HPEICTaBUTENILCTBA U 3aIUTHl CBOUX
MHTEPECOB U BCTYNAaTh B HUX.

3.2. ApmunucTpanus obs3aHa:

coOoIaTh 3aKOHBI M HWHBIE HOPMATHUBHBIC NPABOBHIC AKTHI, JIOKAIbHBIE HOPMATHUBHBIC
aKTBhI, YCJIOBUS COIVIAIIEHUHN U TPYIOBBIX IOTOBOPOB;

MPEJOCTABIATh pAOOTHUKAM paboTy, 00yCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

obecrieynBaTh 0€30MIaCHOCTh TPYAAa U YCIOBHA, OTBEYAIONIUME TPeOOBAaHMUAM OXPAaHbI U
TUTUEHBI TPY/a;

obecrieunBaTh ~ pabOTHUKOB  00OpPYIOBaHUEM, UHCTPYMEHTAMH,  TEXHUYECKOU
JOKYMEHTAIlUe M WHBIMH CpPEACTBaMH, HEOOXOTUMBIMHU JJIsI HMCIOJHEHHS HMMH TPYIOBBIX
0053aHHOCTEN;

obecrieunBaTh paOOTHUKAM PaBHYIO OIUIATY 3a TPYZ PaBHOU IIEHHOCTH;

BBIIJIAYMBATh MPUUYMTAIOUIYIOCS pabOTHHKAM 3apabOTHYIO IJIaTy B IOJHOM pa3Mepe U B
YCTAHOBJICHHBIE CPOKH, OOECHEeYUTh MATEPUANBbHYIO 3aMHTEPECOBAHHOCTH pPAOOTHHKOB B
pe3yibTaTtax MX JIMYHOTO TpyAa U B OOLIMX HTOrax padOThl, SJKOHOMHOE M pallOHAJIbHOE
UCTIOJIb30BaHuE (POH/A OIJIATHI TPYAA;

BECTU KOJUIEKTHBHBIE IIEPErOBOPBI, @ TAaKXKE 3aKJIIOYaThb KOJUIEKTUBHBIN JOrOBOp B
nopsiake, ycranoieHHOM TK PO;

IPEJOCTABIIATh IMPEACTABUTEISAM PAOOTHUKOB IOJIHYIO U JOCTOBEPHYIO HH(POPMALHIO,
HEOOXOIUMYIO JUISl 3aKJIOYEHHUS! KOJJIEKTUBHOTO JIOTOBOpA, COIIALLEHUS M KOHTPOJIA 3a HUX
BBITIOJTHEHUEM;

CBOEBPEMEHHO BBINOJIHATH MPEANNUCAHUS TOCYIapCTBEHHBIX HAJ30PHBIX U KOHTPOJBHBIX
OpraHoB, YyIUIauMBaTh IUTpadbl, HaJIOXKEHHBIE 32 HApYIIEHUS 3aKOHOB, MHBIX HOPMAaTHBHBIX
IIPABOBBIX aKTOB, COJEPKAIMX HOPMBI TPYAOBOI'O IIPABa;

paccMaTpuBaTh IPEICTABICHHUS COOTBETCTBYIOIIUX MPO(PCOIO3HBIX OpPraHoB, WHBIX
n30paHHbIX pPAOOTHUKAMHU MPEJCTABUTENIEH O BBIABICHHBIX HApYIICHHUAX 3aKOHOB U HHBIX
HOPMAaTUBHBIX NPAaBOBBIX aKTOB, COAEPXKAIUX HOPMBI TPYIOBOIO IIpaBa, IPUHUMATh MEPHI 1O
UX YCTPAHEHUIO U COO0IIaTh O MPUHATHIX MEPAX YKa3aHHBIM OpraHaM U MPeJICTaBUTEIISAM;

co3JlaBaTh yCJIOBUs, 00€CIeUNBalOIIMe yyacTHe pabOTHUKOB B YIIPaBIE€HUH OpraHU3aluen
B npeaycMoTrpeHHbIX TK PO, unbsiMu QenepanbHbIMU 3aKOHaMU U KOJUIEKTUBHBIM JI0TOBOPOM
dopmax;

oOecrnieunBaTh OBITOBBIE HYXbl PAOOTHUKOB, CBSI3aHHbBIE C UCIOJIHEHHUEM UMH TPYIOBBIX
00s13aHHOCTEH;

OCYILECTBIATh 00s3aTeIbHOE COLMAIbHOE CTpaxoBaHHWE paOOTHHUKOB B TOpPSAKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

BO3MEUIaTh BpeJA, NPUUYUHEHHBIH paOOTHUKAM B CBSI3U C HCHOJHEHUEM HMHU TPYJOBBIX
00s13aHHOCTEH, a TaKkke KOMIIEHCHPOBAaTh MOPAJIbHBIN Bpe/l B OPSIIKE M HA YCIOBUSX, KOTOPbIE
ycranoBieHsl TK PO, penepanbHbiMU 3aKOHAMH U MHBIMA HOPMaTHUBHBIMU ITPABOBBIMU aKTaMH;

UCTIOJHATh MHbIE 00s3aHHOCTH, npeaycMoTpenHbsle TK PO, denepanbHbIMU 3aKOHAMH U
WHBIMM HOPMAaTHBHBIMU IIPaBOBBIMH aKTaMH, COJAEpKAIlMMU HOPMBI TpPYIOBOTO IpaBa,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH U TPYILOBBIMH JI0TOBOPaMU;

MIPEIOCTABIIATh PAOOTHUKAM BBIXOJIHBIE THU U €KETOIHbIN OIJIaulBAaEMbIi OTIYCK;

o0ecrieynBaTh CHUCTEMAaTHYECKOE IOBBIIICHUE JEJI0BOM KBaIM(UKALUMU pPaOOTHUKOB HU
YPOBHS HMX SKOHOMHMYECKMX M TPABOBBIX 3HAHMi, CO3/1aBaTh HEOOXOJIMMBIE YCIOBHS st
COBMEIICHHUS Pa0OTHI C 00YUYEHUEM B BBICIIUX U CPEIHUX CHEIMATIBHBIX YUYEOHBIX 3aBE/ICHUSX;

MIPEIOCTABIIATh PAOOTHUKAM JOMOJIHUTEIbHBIE TPYAOBBIE, COLUATIbHBIE U OBITOBBIE JIHIOTHI
COIIACHO TPYIOBOMY JOTOBOPY M 3aKOHOJATENbCTBY PD;

obecrieunBaTh CTPOTO€ COOJIO/IGHUE TPYAOBOH W TIPOM3BOJCTBEHHOW HCIUTLIHNHBI,
IPUMEHSTHh MEPBI BO3JAEHCTBYS K HAPYILIUTENISAM TPYJOBOH JUCIUILINHBL,



BHHUMATEIHHO OTHOCHTBHCS K HYXKJIaM M 3ampocaM paOOTHUKOB MO YIYUYIICHUIO HX
KWINLIHBIX U KYJIbTYPHO-OBITOBBIX YCIOBUH.

4. Ilopsiiok npueMa M YBOJIbHEHUSI PA0OTHUKOB

4.1. ITopsimok mpruemMa paOOTHUKOB.

4.1.1. TpynoBoii moroBop ¢ pabOTHHKOM - 3TO corjameHue mexay MBJIOY wu
pabOTHUKOM, B COOTBETCTBUHU C KOTOPBIM aJIMUHHMCTpALIUs 00s3yeTcsl IPeJOCTaBUTh PAOOTHUKY
paboTy 1Mo 00yCIOBICHHOUW TPYI0BOM (DYHKIIMU, 00ECTICUUTD YCIOBUS TPYAA, IPEITYCMOTPCHHBIE
TK P®, 3akoHaMu M MHBIMM HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMH, KOJUIEKTUBHBIM JOIOBOPOM,
COIJIALLIEHUSIMY, JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU, COJEPKAILIMMHU HOPMbI TPYIOBOTO 1IPaBa,
CBOEBPEMEHHO U B IIOJHOM pa3Mepe BbIIIaUMBaTh PAaOOTHHUKY 3apabOTHYIO IJIaTy, a pabOTHHUK
00s13yeTcss JIMYHO BBIMOJHATH ONPEACICHHYI0 STHM COTJIAIIEHHEM TPYIOBYIO (YHKIHIO,
co0uIr01aTh MpaBuiia BHYTPEHHETO TPYIOBOI'O pacHopsiiKa.

Croponamu TpyaoBoro qoroopa sBisitorcss MBJIOY u paboTHHK.

4.1.2. Bozpact, ¢ KOTOPOro JOIYCKAeTCsl 3aKJI0YEHUE TPYJOBOIO JOroBOpa.

3aK/I04eHUe TPYAOBOrO JOroBOopa JOMYCKAeTCs C JULaMH, JOCTUIIIMMHU BO3pacra
LIECTHALATH JIET.

4.1.3. T'apanTuu npu 3aKI0YEHUN TPYIOBOTO IOTOBOPA.

3amnpeniaercss HEOOOCHOBAHHBIN OTKa3 B 3aKJIFOUYEHUH TPYAOBOIO JOrOBOPA.

Kaxkoe-nm10o npsimoe miim KOCBEHHOE OIpaHUYEHUE MPaB JIMOO YCTAaHOBIIEHUE MPSMBIX WU
KOCBEHHBIX IIPEUMYILECTB IIPH 3aKIFOUEHUHU TPYIOBOI'0 I0TOBOPA B 3aBUCUMOCTH OT I10J1a, Pachl,
[[BETAa KOXKM, HAIMOHAJIBHOCTH, SI3bIKA, MPOUCXOXKICHUS, MMYIIECTBEHHOIO, COLMAIBHOTO U
JOJDKHOCTHOTO  ITOJIOKEHMsI, MeCTa JKMTeNbCcTBAa (B TOM 4YHUCIE Hauuuus MO0 OTCYTCTBHUSA
perucTpanyy N0 MECTY JKUTENbCTBA WJIM NPEOBbIBAHUA), a TAKXKE APYTrUX OOCTOSITENBCTB, HE
CBSI3aHHBIX C JIEJIOBBIMHM KaueCTBAMU PAOOTHUKOB, HE JOMYCKAETCs, 32 UCKIIOUYEHUEM CIYy4aeB,
IIPEyCMOTPEHHBIX (Pe/iepaTbHBIM 3aKOHOM.

3anperaeTcs OTKasblBaTh B 3aKJIIOYEHMH TPYAOBOIO J0rOBOPA JKEHIIMHAM II0 MOTHBaM,
CBSI3aHHBIM C O€PEMEHHOCTBIO WJIM HAJIMYUEM JIeTeH.

3ampemiaercs  OTKasblBaThb B 3aKIIOYEHHMM TPYAOBOIO  JOroBOpa  pabOTHHKaM,
MpUTJIAIEHHBIM B THUChMEHHOM (QopMe Ha paboTy B TMOpSAKE TMEpeBojia OT JPYroro
paboTtonarens, B TEYEHNE OJHOIO MECALA CO JIHS YBOJILHEHHS C IPEXKHEr0 MecTa paboThlI.

[Io TtpeGoBaHuiO nMIlAa, KOTOPOMY OTKa3aHO B 3aKIIOYEHHUU TPYAOBOTO JIOIOBOPA,
aJIMUHUCTpaIMs 00s3aHa COOOIINUTh MPUUMHY OTKa3a B MUCbMEHHOM (hopMe.

OTka3 B 3aKJIIOYEHUH TPYAOBOTO IOTOBOPA MOXKET ObITh 00XKaJI0BaH B CyJIeOHOM TMOPSIIKE.

4.1.4. JlokyMeHTBI, IPEAbSIBISIEMbIE IIPU 3aKJIFOUEHUH TPYJOBOTO JOTOBOPA.

[Ipn 3akmaroyeHMH TPYAOBOIO JOrOBOpa JIHUIO, MOCTYyIMarollee Ha padoTy, MPEeabsIBISET
aJMUHUCTpalMu coriacHo cr. 65 TpymoBoro konekca Poccuiickoit ®depepauuu (¢ yuetom
HOBBIX IMpaBWJI BEACHMUS TPYAOBBIX KHUXKEK W CBEACHUH O TPYIOBOM JAESITEIBHOCTH B
AJIEKTPOHHOM BHJIE, BHECEHHBIX PeniepaabHbIM 3aKOHOM OT 16.12.2019 Ne 439-D3).

3anpemiaercs TpeboOBaTh OT JIMIA, IOCTYMAIOIIEro Ha paboTy, JOKYMEHTHI, KpoMme
npenycmorpenHblx TK P®, unbiMu QenepanbHbiMH 3akoHamH, ykasamu Ilpesunenta PO u
nocranoBieHusmu [IpaBurenscta PO.

IIpn 3akmroyeHMM TpYAOBOIO JOrOBOpa BIIEPBBIE TPYyIOBas KHUXKKA M CTPaxOBOE
CBUJIETENLCTBO FOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaxoBaHUs 0(OPMIISIOTCS aIMUHUCTPAIIUEH.

4.1.5. TpynoBast KHUXKKA.

TpynoBas KHU)XKA YCTaHOBJIEHHOTO 0Opaslia SIBISIETCS OCHOBHBIM JIOKYMEHTOM O
TPYAOBOM JAEATEIBHOCTH U TPYAOBOM CTaKe PaOOTHHUKA.

AJMUHUCTpaAIUsl BEJET TPYAOBblE KHUKKM Ha KaXXIOro pabOTHHMKA, MpOpabOTaBLIErO B
OpraHu3alliy CBBIIIE MATH JHEH, B CIIydae eciu 3Ta paboTa sBisieTcs 17151 pabOTHUKA OCHOBHOM.

B TpynoByro KHHKKY BHOCATCS CBeleHUSI O paOOTHHKE, BBINOJHSEMOW MM paborte,
IepeBoJiax Ha JPYrylo MOCTOSHHYIO paboTy M 00 yBOJBHEHHUM PAaOOTHHKA, & TAK)KE OCHOBAHMS



IpeKpalleHus TPYA0BOro TOTOBOPA U CBEJICHHSI O HArpaXIECHUX 3a ycrexu B padore. CBeneHus
O B3BICKAHUAX B TPYNOBYI0 KHIDKKY HE BHOCATCA, 3a MCKIIOYEHHUEM CIIy4aeB, KOria
JUCLIUIIMHAPHBIM B3bICKAHUEM SIBIISIETCS YBOJIbHEHUE.

ITo xenanuto pabOTHHUKA CBEJCHUS O pabOTe M0 COBMECTUTENIBLCTBY BHOCITCS B TPYLOBYIO
KHIKKY 110 MECTY OCHOBHOM pabOThl Ha OCHOBAaHUH JOKYMEHTA, OATBEPKAAIOUIETO paboTy 1Mo
COBMECTHUTEIIbCTBY.

3anvcu B TPYJAOBYIO KHIKKY O IPUUMHAX IPEKpalleHus TpPYyAOBOIO J0roBopa
IPOM3BOJATCS B TOYHOM cOOTBeTCTBUU ¢ (opmynupoBkamu TK P® win uHoro ¢enepanbHOro
3aKOHA M CO CCHUIKOHM Ha COOTBETCTBYMOIIME cTaThio, MyHKT TK P® mnm uHoro (enepanbHOro
3aKOHa.

4.1.6. ®opma TpyAOBOTO 10rOBOpA.

TpynoBoii pmoroBop 3akio4aercss B NHUCbMEHHOW (opme, cocTaBiseTcss B JBYX
AK3EMILIApaX, KaX/blil U3 KOTOPBIX MOANUCHIBAETCA CTOpoHaMU. OIMH 3K3EMIUIIP TPYLOBOTO
JI0roBopa nepenaercst paboTHUKY, IPYrol XpaHUTCA y aAMUHUCTPALUH.

TpynoBoii noroBop, He OPOPMIICHHBIN HAJICKAIIUM 00pPA30M, CUUTACTCS 3AKITIOYCHHBIM,
eciiu pabOTHUK NMPUCTYNUI K paboTe ¢ BeloMa WIK 10 HOPYUYEHHUIO PYKOBO TUTEIIS.

4.1.7. Odopmienue npuema Ha paboTy.

IIpuem Ha paboTy odopmiseTcss NPUKa30M, M3J1aHHBIM Ha OCHOBAHUU 3aKJIIOYEHHOTO
TpyaoBoro goroopa. CojepkaHue nprkKasa J0JKHO COOTBETCTBOBAThH YCIOBHIM 3aKIIOUEHHOIO
TPYAOBOrOo JoroBopa. B mpuka3ze AO0KHBI OBITh YyKa3aHbl HAaUMEHOBaHME JOJDKHOCTH,
CTPYKTYPHOTO TOJpa3JesieHus, Aara mpueMa Ha paboTy, CpPOK TPYAOBOTO JOTOBOpA, OILIATa
TpYyJa, YCIOBUS MpUeMa Ha paboTy.

[Ipuka3 o nmpueme Ha paboTy 00BsABIsIETCA PAOOTHUKY MO PACIHCKY B TPEXIHEBHBIN CPOK
CO JIHs MOAINUCAHMsS Tpy1oBoro norosopa. [lo TpeGoBaHuio paboTHUKA aAMUHUCTpALUS BbIJAET
€My 3aBEpEHHYIO0 KOMHIO YKa3aHHOIO MPHKa3a.

IIpu npueme Ha pabOTy aJMHUHUCTPALIUS 3HAKOMHUT pabOTHHUKA C IPAaBUIAMU BHYTPEHHETO
TPYZOBOI'O PaclopsIKa, UHBIMHU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH, UMEIOIIUMU OTHOIIECHHE
K TPpyZOoBOH (yHKIMH pabOTHUKA, HEMIOCPEICTBEHHbIN PYKOBOJIUTENb MPOBOAUT C PAaOOTHUKOM
BBOAHBIH MHCTPYKTaXX II0O OXpaHE TpPyAd, OCHOBHBIM IIpaBWJIaM 3JIEKTPOOE30MacHOCTH,
UHCTPYKTAXX O Mepax IO IMOKapHOH 0e30MacHOCTH, CHELUANbHBIH MHCTPYKTaX MO TEXHHUKE
0€30MacHOCTH.

4.1.8. MenuuuHCKOE OCBHUJIETENBCTBOBAHUE TIPU 3aKJIFOUEHUH TPYI0OBOTO JOTOBOPA.

OO0s13aTeIbHOMY  TIPEABAPUTEIBHOMY  MEIHWIMHCKOMY  OCBHJIETEIbCTBOBAHUIO  IIPU
3aKJIFOYEHNUN TPYJOBOIO I0TOBOpA MOAJIEXKAT JINLA, HE JOCTUTTLNE BO3pacTa BOCEMHAIATH JIET,
Juna, NpUHUMaeMble Ha paboTy, HEMOCPEICTBEHHO CBSI3aHHYIO C JBM)KEHHEM TPAHCIIOPTHBIX
CPEZCTB, a TaKXKe MHbIE JHIA B ciydasx, npeaycMoTpeHHbIXx TK P® u unpiMu ¢denepanbHbIMU
3aKOHAMHU.

4.1.9. UcnplTanue mpu npueme Ha paboTy.

[Ipu 3akr0YeHUH TPYIOBOTO JOrOBOPA COTJIAIIEHUEM CTOPOH MOKET OBITH 0OYCIIOBIEHO
UCTIbITaHHE paOOTHHKA B LIEJIAX POBEPKHU €T0 COOTBETCTBUS MOpydaeMoit paboTe.

VYcnoBrue 00 WCHBITAHWU JIOJDKHO OBITH YKa3aHO B TPYAOBOM JoroBope. OTCyTcTBHE B
TPYZOBOM JOTOBOpE YCIOBUS 00 UCIBITAHUM O3HAYAET, YTO PAOOTHUK NPUHAT O€3 UCTIBITAHUS.

B nepuon ucneiTanus Ha paOoTHHKA pacrpocTpaHstorcs noyoxenus TK PO, 3akoHOB,
WHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB, JIOKAJIbHBIX HOPMAaTHUBHBIX AKTOB, COAECPXAILIUX HOPMBI
TPYZOBOI'O IIpaBa, COrJalleHus.

VcnbiTanue npu npuemMe Ha paboTy He ycTaHaBIMBAETCS IS

OCpEeMEHHBIX KCHIIHH;

JIML, HE JOCTUTTLINX BO3pacTa BOCEMHALATH JIET;

JUIL, OKOHYMBIIMX OOpa30BaTeJIbHbIE YUYPEKACHHS HAYAJIBHOTO, CPETHEr0 U BBICIIETO
npodecCHOHAIBLHOrO 00pa30BaHUsl M BIEPBbIE IMOCTYMAOIUX Ha paboTy MO MOJy4YeHHOH
CHEIHNaIbHOCTH;



JMI, TPUTJAICHHBIX Ha paboTy B MOpSAAKE MEpeBoja OT ApYyroro paboromatelns Io
COIVIACOBAHUIO MEXIY pabOTOATENAMUY;

B HMHBIX ciyd4asx, npenycMorpeHHblx TK P®, unbiMu QenepaibHbIMH 3aKOHAMHU H
KOJIJIEKTUBHBIM JJOTOBOPOM.

Cpok ucTIbITaHUSI HE MOKET IIPEBBIIATH TPEX MECSIIEB.

B cpox wucnbiTaHus HE 3acCUMTHIBAIOTCS IE€PHOJ BPEMEHHOH HETPYAO0CIOCOOHOCTH
pabOTHHUKA U IpyTUe MEePHOIbI, KOT/1a OH (PaKTHUECKU OTCYTCTBOBAI Ha padoTe.

4.1.10. Pe3ynbTar ucnbeITaHus IPU IIpUEME Ha padoTy.

[Ipyn HeynOBIETBOPUTEIBLHOM pE3YyJIbTaTe MCIBITAHUS AaJIMUHUCTPALUS MMEET IPaBO 10
UCTEUYEHUS CPOKA UCIBITAHUS paCTOPTHYTh TPYIOBON JOrOBOP ¢ paOOTHUKOM, IIPEIyIIPEIUB €ro
00 3TOM B NHUCBMEHHOH (QopMe HE Mo3qHee YeM 3a TpU JHS, C YKa3aHWEM IPUYHMH,
HOCTYKMBIIMX OCHOBAHUEM [yl NPU3HAHUS 3TOr0 pabOTHHKA HE BBIAECP)KABLIMM HCIbITAHUE.
Pemenne anmMuHECTpalny pabOTHUK UMEET MPABO 00KAIOBATH B CyJICOHOM MOPSIIKE.

IIpu HeynOBIETBOPUTEIBHOM DPE3YJbTaTe UCHBITAHUSA PACTOPKEHHUE TPYAOBOrO JOrOBOpa
POU3BOIUTCS O€3 yueTa MHEHHS COOTBETCTBYIOLIETO MPO(COIO3HOTO OpraHa M 0e3 BbIIIATHI
BBIXOJIHOT'O IOCOOUSI.

Ecin cpok wucnbiTaHus HUCTEK, a pabOTHUK MPOAOIDKAET paboTy, TO OH CUUTAETCS
BBIJICPKABILIUM MCIIBITAHUE U HOCJIEAYIOLIEe PacTOPKEHHUE TPYIOBOIO JIOrOBOpa JOIYCKAETCs
TOJIBKO Ha OOIIMX OCHOBaHUSX.

Ecnu B nepuon ucnbiTaHust paOOTHUK ClIENAeT BBIBOJI, YTO MpPEATIOKEHHas eMy padoTa He
ABJIIETCS JJI HEro IMOAXOASIIEH, TO OH MMEET IpaBO PAaCTOPIHYTh TPYAOBOHM J1OroBOp IO
COOCTBEHHOMY >KEJIaHUIO, MPEAYNPENUB 00 3TOM aIMUHHUCTPALIMIO B MUCbMEHHOH opme 3a Tpu
TTHSL.

4.2. Ilopsii0K yBOJIBHEHUS COTPY/THUKOB.

4.2.1. O01ue 0CHOBaHUS IPEKPAIICHHS TPYAOBOIO JI0TOBOpA.

OcHOBaHMSMHU IPEKpAILEHUs TPYAOBOr0 JOTOBOPA SBISIFOTCS:

COIJIaLlIEHUE CTOPOH;

UCTEUYEHHUE CPOKAa TPYAOBOTO JIOTOBOpPA, 3a HCKIIOUEHUEM CIIydaeB, KOIZa TPYJOBbIE
OTHOHIEHUSI (PaKTUYECKH NPOAODKAIOTCS M HU OJHA W3 CTOPOH HE TMoTpedoBajia HUX
IIPEKPALLCHUS;

pacTop:keHHe TPYA0BOTO 10r0OBOpa [0 MHULIMATUBE paOOTHHUKA,

pacTOp>KeHUE TPYAOBOTO JOrOBOPA [0 MHULIMATUBE aIMUHUCTPALINH;

nepeBoJ; pabOTHUKA IO €ro npoch0e WM C €ero corjacus Ha padoTy K JApyromy
paboToaTelNto WK Nepexo Ha BHIOOPHYIO paboTy (JOHKHOCTD);

O0TKa3 pabOTHUKA OT MPOAOJDKEHUS pabOThl B CBSA3M C H3MEHEHUEM CYLIECTBEHHBIX
YCIIOBUH TPYZIOBOT'O I0TOBOPA;

0TKa3 pabOTHHKA OT MEpeBOja Ha JPYryl0 paboTy BCIEACTBUE COCTOSHUS 370pOBbs (B
COOTBETCTBUM C MEIUIIUHCKUM 3aKJIIOUEHHUEM ),

OoTKa3 pabOTHHKA OT MEpeBoJla B CBSI3M C IepeMelleHueM pabdoToiaTens B JIPYryro
MECTHOCTB;

00CTOSITENTLCTBA, HE 3aBUCSIIME OT BOJIU CTOPOH;

HapymieHre YycraHoBieHHbIX TK P® wunum uHBIM QenepanbHbIM 3aKOHOM IPaBHI
3aKJIIOYEHUsI TPYAOBOTO JIOTOBOpA, €CIM JTO HapylIeHHWe UCKIYaeT BO3MOKHOCTh
IPOIOJKEHUS PabOTHI.

TpynoBoit  ngoroBop MoXeT OBITb MpeKpalmieH U 1O JPYrdM  OCHOBaHUSM,
npenycmorpeHHbM TK PO u unbiMu denepaibHBIMU 3aKOHAMHU.

Bo Bcex ciyyasx [HEM YBOJIbHEHHs] paOOTHHUKA SBJSETCS MOCIEIHUMN IE€Hb €ro paboThI.

4.2.2. PacTop>keHHE TPYAOBOIO AOIOBOPA MO COIJIALIEHUIO CTOPOH.

TpynoBoit goroBOp MOXKeT OBITH B JIIOOOE BpeMs PACTOPTHYT MO COTJIAIICHUIO CTOPOH
TPYZAOBOI'O JOTOBOpA.

4.2.3. PacTop»eHHe CpOYHOTO TPYAOBOTO JOTOBOPA.



CpouHblii TPYIOBOM JIOrOBOP PAcTOPraeTcsi ¢ UCTEYEHHEM CpOoKa ero ACHCTBUA, O YeM
pabOTHUK NPEayNpex1aeTcs B MUCbMEHHON (hopMe HEe MEHEE YeM 3a TPH JIHS 10 YBOJIbHEHUS.

TpynoBoii J0TOBOp, 3aKIIOUYEHHBIH Ha BPEMsS BBHINOJIHEHUS OIpeNeNIeHHOW paloThl,
pacropraercs 1o 3aBepIllIeHUH 3TOH paboThI.

TpynoBoii 10roBoOp, 3aKIIOUEHHBIN Ha BpeMsI UCIIOTHEHUS 003aHHOCTEI OTCYTCTBYIOIIETO
pabOTHUKA, paCTOPraeTcsi C BHIXO0M 3TOro pabOTHUKA HA PadoTy.

TpynoBoii 1OroBop, 3aKIFOYEHHBIA HAa BPEMsI BBIITOJHEHHS CE30HHBIX paboT, pacTopraercs
10 HCTEYECHHUH ONPEICIEHHOIO CE30Ha.

4.2.4. PactopkeHUE TPYAOBOTO JOTOBOpA MO MHHUIIMATUBE Pa0OTHUKA (II0 COOCTBEHHOMY
JKEJIaHUIO).

PaboTHHK WMeeT NpaBO pacTOPrHYTh TPYAOBOH JOTOBOp, MpenylnpeauB o0 3TOM
aJIMUHUCTPAIMIO B MMMUCbMEHHOM Qopme 3a 1Be Helenu. 3asBieHue pabOTHUKA 00 yBOJIbHEHUU
0053aTeIbHO BU3UPYETCSI €70 HEITOCPEACTBEHHBIM PYKOBOJIUTEIIEM.

o cornamenuo Mexxay paGOTHUKOM M aJIMUHHCTpaLUed TPy10BOM JOrOBOP MOKET ObITh
pPacTOPTHYT U JI0 HCTEUYEHUS CPOKA MPETYIPERKACHUS 00 YBOJIHHEHUU.

B cnywasx, kornma 3asBieHMe pabOTHMKa OO YBOJIBHEHUM IIO €ro HMHULMATHBE (110
COOCTBEHHOMY JKEJIaHMI0) OOYCIIOBIIEHO HEBO3MOXKHOCTBIO MPOAODKEHHS WM  pabOTHI
(3aumuciieHre B 00pa3oBaTeIbHOE YUPEKACHUE, BBIXO/ HA MIEHCUIO U JAPYrHe cllyyau), TpYAOBOM
JIOTOBOP pacTOpraercs B CPOK, YKa3aHHBIHN B 3asBJICHUH paOOTHUKA.

Jlo uctedyeHus cpoka NpeaynpexieHuss o0 yBOJIbHEHUH paOOTHHUK MMEET MpaBo B Jr000e
BpeMsl OTO3BaTb CBOE 3asBJICHUE. YBOJBHEHHE B 3TOM ClIy4ac HE IPOU3BOAMTCS, €CIM HA €ro
MECTO He MpUIJalieH B MUCbMEHHON (opMe Ipyroil paboTHUK, KOTOpoMy B cooTBeTcTBUM ¢ TK
P® u waBIMEH (enepaabHBIMU 3aKOHAMH HE MOXET OBITh OTKa3aHO B 3aKJIIOYEHUHU TPYIOBOTO
JI0T0BOpA.

[lo wucrteueHum cpoka NpeayNnpexIeHUss 00 YBOJIbHEHUM pPAOOTHUK HUMEET IIPaBo
npekpaTuTh padoty. B mocnennuit 1eHb paboThl aAMUHUCTPALMS BbIIA€T pAOOTHUKY TPYAOBYIO
KHUXKKY, Ipyrue JOKYMEHTBI, CBSI3aHHbIE C pabOTOM, IO MMCbMEHHOMY 3asIBJIEHUIO paOOTHUKA U
IIPOU3BOJUT C HUM OKOHYATEJIbHBIA pacyer.

Ecnu no ucreueHun cpoka npeaynpexacHus o0 yBOJIbHEHUH TPYIOBOM J1OrOBOp HE OBLI
pacToprHyT U paOOTHUK HE HAcTauBaeT Ha YBOJBHEHUH, TO JIEHCTBHE TPYIOBOTO IOroBOpa
IIPOJIOJIKAETCS.

4.2.5. PacTop>keHHe TpyAOBOIO JOrOBOPA 10 MHUIIMATUBE aAMUHHUCTPALUH.

TpynoBoii 10oroBop MOKeT ObITh PAaCTOPTHYT aIMUHUCTPALIMEN B CIIydasX:

JIMKBUJIALIUU OPTaHU3ALNN;

COKpAIIeHUs] YUCJIEHHOCTH WJM IITaTa pa0OTHUKOB, €CIM HEBO3MOXKHO II€PEBECTH
pabOTHHUKA C €ro COTJIacHsl Ha IpYTYIo paboTy;

HECOOTBETCTBUS pabOTHHKA (€CIM HEBO3MOXKHO IMEepeBecTH pabOTHHKA C €ro corjacus Ha
Jpyryio paboTy) 3aHUMaeMO# JOPKHOCTH WJIM BBIMOJIHAEMONW paboTe BCIEJICTBHE: COCTOSHUS
310pOBbs (B COOTBETCTBUU C MEAMIIMHCKUM 3aKJIFOUEHHEM); HEAOCTATOYHOW KBalU(UKALWH,
MIOATBEPKICHHON PE3yJIbTaTaMU aTTECTALIUH;

HEOJIHOKPAaTHOTO HEWCIIOJIHEHUs Pa0OTHUKOM 0€3 YBaKUTENIbHBIX MPUYMUH TPYIOBBIX
00s13aHHOCTEH, €ClIi OH UMEEeT TUCIHUIIMHAPHOE B3bICKAHUE;

OJIHOKpPAaTHOTO TpyOoro HapyleHuss pabOTHUKOM TPYAOBBIX 0O0s3aHHOCTEN: Mporyna
(oTcyTcTBUSL Ha paboueM MecTe 0e3 YBa)KUTENbHBIX NMPUYMH OoJiee YEeThIpeX 4acoB MOJPS B
TeueHue pabodero AHs); TOSBICHUS Ha pabOTe B COCTOSHHMH AJKOTOJIBHOTO, HAPKOTHYECKOTO
WIM WHOIO TOKCHUYECKOIO OIbSHEHUS; pAasIIallleHus OXpPaHAEMOM 3aKOHOM  TaWHBbI
(rocymapCTBEHHOM, KOMMEPUYECKOI), CTaBIIed M3BECTHOW PaOOTHHKY B CBSI3M C HCIIOTHEHUEM
UM TPYAOBBIX 00S13aHHOCTEN; COBEPIICHUS MO MECTy pabOThl XUILEHHS (B TOM YHCIE MEJIKOTrO)
Yy)KOr0 MMYIIECTBA, pPACTpPaThl, YMBIIUICHHOTO €ro YHUYTOXEHHS WIM IOBPEXJICHHUS,
YCTAaHOBJICHHBIX BCTYIIUBIIMM B 3aKOHHYIO CHJIY IIPUTOBOPOM CyAa WIM IOCTaHOBJIEHUEM
OpraHa, YHOJIHOMOYEHHOTO Ha MNPHUMEHEHHE aJMUHHUCTPAaTUBHBIX B3BICKAHWW; HapyLICHUS
pabOTHUKOM TpeOOBaHMI MO OXpaHe TPYAa, €CIM TO HapyLIEHHE MOBJIEKIO 3a COO0H TsKKHE



NOCEACTBHs (HECUACTHBIM ciy4ail Ha TPOM3BOJCTBE, aBapus, KaTacTpoda) audo 3aBerIoOMO
CO3/1aBaJI0 pEAIbHYIO YTPO3y HACTYIUICHUS TaKUX MOCIIEeICTBUM;

COBEPIICHHUS BHHOBHBIX JEHCTBUN pPaOOTHHKOM, HEMOCPEACTBEHHO OOCIYKHUBAIOIIUM
JIEHEKHbIE WJIM TOBAPHBIEC LICHHOCTH, €CJIM 3TU JIEHCTBUS J1al0T OCHOBAHHE JJIsL YTPAThl JOBEPUS
K HEMY CO CTOPOHBI aIMUHHUCTPALINY;

MPUHATHS HEOOOCHOBAHHOTO PEUICHHs] PYKOBOJIWTENEeM Quuinaia (MpeAcTaBUTEIbCTBA),
€ro 3aMECTHUTEJISIMH U TJIaBHBIM OYyXTaJITepOM, MOBIEKIIETO 3a cO00i HapylIeHHe COXPaHHOCTH
UMYILECTBA, HEIIPAaBOMEPHOE €r0 MCIOJIb30BAHNE WIIM HHOU yIiepO MMYILECTBY OpraHUu3alluu;

OJTHOKPATHOTO Tpy0Oro HapymeHHs pyKoBoauTeleM (unuana (IpeacTaBUTENBCTBA), €T0
3aMECTUTENIIMU CBOMX TPYAOBBIX 00sI3aHHOCTEH;

NpeJCTaBlIeHUs PaOOTHUKOM aJMUHHUCTPAIMU TOJUIOKHBIX JOKYMEHTOB HIIM 3aBEIOMO
JIO’KHBIX CBEACHUI MPH 3aKIIOYEHUU TPYAOBOTO 10rOBOPA;

MpEeKpaIleHus JOMyCcKa K TOCyJapCTBEHHOHM TaliHe, ecii BBINONHseMas pabora TpedyeT
JIONyCKa K TOCY/IapCTBEHHOM TaiHE.

He nomyckaercs yBoibHEHME paOOTHMKAa @0 UWHUIMATHBE aJAMHHHMCTpanuu (3a
UCKIIIOYCHHEeM  ciydass  JIMKBUJAIMM  OpraHu3alud) B TEpPHOJ  ero  BPEMEHHOM
HETPYJ0CIOCOOHOCTH M B IEPUOJT TIPEOBIBAHHS B OTITYCKE.

B cnywae mnpekpaiieHus eATENbHOCTH (unuana, NpeACTaBUTEIbCTBA WM HMHOTO
000COOJICHHOTO CTPYKTYPHOTO TMOJpPA3JENCHUs, PACIOJIOKEHHOTO B JPYrOod MECTHOCTH,
pacTopkeHue TPYIOBBIX JOTOBOPOB C paOOTHHUKAMHU STUX CTPYKTYPHBIX MOApa3IEICHUN
MIPOM3BOIUTCS IO MTPAaBHIIaM, TIPEAYCMOTPEHHBIM ISl CITy4aeB JTUKBUAANN OpTraHU3aIHH.

4.2.6. OOs3arenbHOE Yy4yacTHE BBIOOPHOTO MPO(COIO3HOIO OpraHa B PACCMOTPEHUU
BOTIPOCOB, CBSI3aHHBIX C PACTOP’KEHUEM TPYAOBOTO JJOTOBOPA MO MHUIIMATHBE aIMUHUCTPAIIHH.

[Ipy npuHATHM pelieHuss O COKpAUICHHWM YWCICHHOCTH WM IITata pabOTHUKOB H
BO3MOXXHOM PAaCTOP)KEHHH TPYIOBBIX JOTOBOPOB C paOOTHHKAMH aIMHHUCTpAIUs B
nUCbMEHHOU Gopme coobiraeT 00 3TOM BEIOOPHOMY MPOQCOI03HOMY OpraHy He MO3JHEE YeM 3a
JIBa MECsIa 10 Hayalla POBEICHUSI COOTBETCTBYIOLINX MEPOTIPHUATHH, a B CIIy4ae e€ClId PelIeHue
O COKpAIlEHWH YHUCIEHHOCTH WM IITaTa pabOTHUKOB MOXET MPHUBECTH K MacCOBOMY
YBOJBHEHUIO pAaOOTHHKOB - HE TO3[HEE 4YeM 3a TPU MecsAlla 10 Hayala MPOBEICHUS
COOTBETCTBYIOLIMX MEPONPUATHH.

O0s3aTeNbHO YYUTHIBAETCSI MOTUBUPOBAHHOE MHEHHE BBHIOOPHOTO MPOQCOI3HOIO OpraHa
IPY YBOJIbHEHUH PaOOTHUKOB, SBISIOLIMXCS YWiIEHAMH PO Ccor03a, CBA3aHHOM C:

COKpalleHHeM YHCICHHOCTH WM ITaTa paOOTHUKOB,

HECOOTBETCTBHEM pabOTHHKA 3aHUMAaeMON JOJDKHOCTM MJIM  BBINOJHsAEMONH paboTe
BCJICJICTBHE HETOCTATOYHON KBaTH(UKALINH, TOATBEPKJACHHON Pe3yIbTaTaMU aTTeCTAIINN;

HEOJJHOKpPATHbIM, 0€3 YBaXXHUTEJIbHBIX MPUYMH HEUCIOIHEHHUEM PabOTHHKOM TPYIOBBIX
00513aHHOCTEH, €CIIM OH UMEET TUCIUILTHHAPHOE B3bICKAHNUE.

IIpu mpoBezeHUHU aTTeCTallMU, KOTOPask MOXKET MOCIY>KUTh OCHOBAHUEM JUJIsl YBOJIbHEHHUSI
pabOTHHKOB, B COCTaB aTTECTAIIMOHHONH KOMHCCHH B 00S3aTEIIEHOM IMOPSAKE BKIIIOYACTCS YJICH
KOMMCCUH OT COOTBETCTBYIOIIETO BEIOOPHOTO MPOGCOI03HOIO OpraHa.

4.2.7. TlpekparmieHue TPyJOBOTO JIOTOBOpa MO OOCTOSITENILCTBAM, HE 3aBHUCSIIMM OT BOJH
CTOpPOH.

TpymoBoii J0rOBOp MOMJIEKUT NTPEKPAIIECHHIO IO CIEAYIOIUM OOCTOSTEIECTBAM, HE
3aBHUCAIIMM OT BOJIU CTOPOH:

NpHU3bIB pa0OTHUKA HA BOEHHYIO CIYXOy HIIM HalpaBlieHHE €ro Ha 3aMEHSIOIIYI0 ee
ATBTEPHATHBHYIO TPAXKIAHCKYIO CITYKOY;

BOCCTAHOBJICHHE B [OJDKHOCTH paOOTHHWKA, paHee €€ 3aHWMaBIIyl0, IO PEHICHUIO
rOCyJapCTBEHHON MHCIEKIIUHN TPYAa WIH CyJa, €CIM HEBO3MOXHO IMepeBecTH pabOTHHKA C €ro
coTJiacus Ha JAPYTyIo padoTy;

ocykeHrne pabOTHHKA K HAaKa3aHUIO, UCKIIOYAOLIEMY MPOAOJDKEHHE TpekHel paboThl, B
COOTBETCTBUH C IPUTOBOPOM Cy/Ia, BCTYITUBIIINM B 3aKOHHYIO CHITY;



IIpU3HAHUC paGOTHI/IKa IIOJTHOCTBIO HeprﬂOCHOCOGHBIM B COOTBETCTBHU C MECOUIITNMHCKUM
3aKJIFOUCHHEM;

CMEpTh pabOTHHMKA, a TaKXe MpU3HAHHE PAOOTHHUKA CYIOM YMEpIIMM WK OE3BECTHO
OTCYTCTBYIOIIHM;

HAaCTYIJICHUC qpe3BquaﬁHbe O6CTO$ITCJ'IBCTB, NPCIATCTBYOIIUX MMPOJOZKCHUIO TPYAOBBIX
OTHONICHUI (BOCHHBIC JEHCTBHsA, KaTacTpoda, CTHXHIHOEe OCICTBHE, KpYIHAas aBapws,
SMHUIEMHSI U JPYTUC YPe3BbIYAHBIC 00OCTOSATENBCTBA), €CIIM JaHHOE OOCTOSATEIBCTBO MPHU3HAHO
peuienuem [IpaButenbctBa PD wiam opraHa rocyIapCTBEHHOH BJIACTH COOTBETCTBYIOILETO
cyonekTa PO.

5. PaGouee BpeMs M €ro MCIoOJIb30BaHHE

Jnist paOOTHUKOB YCTAaHABIIMBACTCA CIEAYIOUINI PeKuM pabodero BpeMeHH.

5.1. Ins paOOTHHKOB, pabOTAIOIIMX B YCIOBUAX NATHAHEBHON pabouel Heaenu ¢ &
9aCOBBIM Pa0OYHNM JTHEM

CornamenueM Mexay paOOTHUKOM M aMMHUCTpAIMEed Uil OTHENIbHBIX pPaOOTHHKOB
MOYKET YCTaHABJIHMBATHCS WHOE BpeMs Hadayia, OKOHYaHWs palOoThI, MmepepbiBa ISl OTABIXAa U
HUTAHUS.

5.2. B HEKOTOPBIX Cllydasx BpeMsi Hadajla 1 OKOHYaHHs padOThI, TIepephiBa ISl OTAbIXA U
IOUTaHUs, paboyre M BBIXOAHBIC JHHU ONpeaessiorcs rpadukaMu padoThbl, YTBEpKIaeMbIMU
PYKOBOJUTENIEM C Y4YE€TOM MHEHUS MpEACTaBUTEIbHOIO OpraHa paOOTHUKOB (HampuMmep,
IpoQCOIO3HOI0 KOMHUTETa) C COOJIIOJIEHMEM YCTAaHOBJIEHHOW MPOJOJKUTENBHOCTH pabouero
BPEMEHH 3a HEJIEIII0 WU APYTOW YUYETHBIN IIEPHOLI.

5.3. Ilo cornameHuio Mexay paOOTHUKOM M aJMHHHUCTPALMEH MOIYT YCTaHaBIMBATbCS
(kak mpu mpueme Ha paloTy, TaKk U BIIOCJIEJICTBUHU) HEIMOJIHBIA paOOuYuil JIeHb WM HENoJHas
pabouass Hezmens. Ilpu paboTe Ha yclnoBHSAX HEMOJHOro pabouyero BpPEeMEHU oOIulaTa Tpyna
pabOTHUKA POU3BOAUTCA IPONOPLUUOHATIBLHO OTPA0OTAaHHOMY UM BPEMEHHU WM B 3aBUCUMOCTHU
OT BBINIOJIHEHHOT'O UM 00beMa padoT.

5.4. JIns HEKOTOpbIX paOOTHHUKOB YCTAHABIMBAETCS HEHOPMHUPOBAHHBIA pabouuii AE€Hb -
0COOBI pexuM paboThl, B COOTBETCTBUU C KOTOPHIM PaOOTHUKHM MOTYT IO PAaCHOPSHKEHUIO
aJMMHMCTPAIMM, MPH HEOOXOAMMOCTH, SIMU30AMYECKU IPHUBIEKATHCS K BBINOJIHEHHUIO CBOUX
TPYAOBBIX (QYHKUMH 3a TMpeaesaMd HOPMAJIbHOW MPOAOIDKUTEIBLHOCTH pabodero BpEeMEHH.
[lepeuenr noyKHOCTEH PAaOOTHUKOB C HEHOPMHMPOBAHHBIM pabOYMM JHEM COJAEPXKHUTCA B
[Tpunosxxennu N 1 k [IpaBuiiaM BHyTpEHHETO TPYAOBOTO paclopsIKa.

5.5. IlpuBnedenne paOOTHUKOB K pabOTe B BBIXOJHBIE W HepaboOuue Mpa3HUYHBIC JTHU
IIPOU3BOJUTCS TPUKA30M PYKOBOIUTENS OPraHW3allid, B HCKIIOYUTEIBHBIX ClIydasXx - ¢
MUCBbMEHHOTO COTJIacHsi paOOTHUKA U C YIE€TOM MHEHHMSI BBIOOPHOTO MPO(PCOI03HOIO OpraHa.

5.6. JlomyckaeTrcsi mpuBjieYeHHE paOOTHUKA K JIEKYPCTBY B BBIXOJHBIE U MpPa3HUYHBIC
JTHY, T.€. HA3HAUYECHHE B KaueCTBE OTBETCTBEHHOI'O 3a MOPSAIOK U JJIsl ONEPATUBHOIO pEIIEeHUs
HEOTJIOXKHBIX BOIIPOCOB, KOTOpPbIE HE BXOJAT B KPYr €ro JOJDKHOCTHBIX O0Os3aHHOCTEH, ¢
MUCBMEHHOTO COrJiacusi pabOTHUKA M C Y4E€TOM MHEHHS BBHIOOPHOTIO NMPOQCOI03HOTO OpraHa.
Jle>XypCcTBO B BBIXOJIHBIE U IIPA3IHUYHBIE JHU KOMIIEHCHUPYETCS TaK Xke, Kak 1 paboTa B 3TH JIHU.

5.7. OrcyrcTBUe paboTHWMKA Ha pabodeM MecTe 0€3 YBOKUTEIbHBIX NPHYUH OoJjiee
YeThIpeX 4acoB MOJpA] B TeueHHe pabouero AHs cuuTaercs mporyioM. B coorBerctBuu ¢ TK
P® pabGoTHHK MOXKET OBITH YBOJIEH IO MHUIMATHBE aIMUHUCTPALMU 32 OJHOKpaTHOE rpydoe
HapylIeHUEe TPYIOBBIX 00I3aHHOCTEHN, B TOM YHCJIE 32 COBEPILIEHUE MPOTya.

Ecnu B cBA3M ¢ MpOU3BOJCTBEHHOW HEOOXOIUMOCTHIO UITH 10 CEMEMHBIM O0CTOATEIHCTBAM
COTPYAHUK OTCYTCTBYET Ha paboTe, TO NPUYMUHBI OTCYTCTBUSI U BpPEMS €ro OTCYTCTBHS
bukcupyloTcs B JKypHaJe yuyeTa BBIXOJAa COTPYIHUKOB, KOTOPBIM 3aBOJUTCA B KaXKIOM
CTPYKTYpHOM Mofpa3zieiacHuu. OTBETCTBEHHOCTh 3a BEJIEHUE JKypHaja HECET PYKOBOIUTEINb
CTPYKTYpPHOTO MOJpa3ieaeHUsI.



6. Bpems otTabixa

6.1. PaboTHMkam  ycTaHaBIMBAeTCS  MEpPEepbIB  JUIsl  OTAbIXa W MUTaHUS
IPOJODKUTENLHOCTEIO 45 MHUHYT B JeHb. BBIXOAHBIMH JHAMU SIBJISIOTCS cyO0oTa U
BOCKpECeHbE. B HEKOTOpBIX CIy4asx BBIXOJIHBIE JHU ONPEACISIOTCS rpadukaMu paboOTHI,
YTBEPKAAEMbIMU PYKOBOAMTEIEM C Y4ETOM MHEHHUS IMPEICTAaBUTEIBHOIO OpraHa pabOTHUKOB
(HampuMep, TPOQPCOIO3HOTO KOMUTETA).

6.2. ExeromHpli OCHOBHOW OIUIAYMBAEMBId OTIYCK MPEIOCTABISIETCS pPaOOTHUKAM
IIPOJOJDKUTENBHOCTBIO 28 KaleHJapHbIX AHeW. [IpaBo Ha MCHOIB30BaHUE OTIYCKA 3a MEPBBII
roJi paboThl BO3HUKAET y paOOTHHKA MO UCTEYEHUHU LIECTH MECALIEB €r0 HENPEPHIBHOM pabOThI B
opranuzanuu. OTIIyCK 3a BTOPOM M IOCIEAYIOUIME TOAbl PabOTHI MOXKET IMPEAOCTAaBIATHCS B
at00oe Bpemsi pabouero rojia B COOTBETCTBUU C OYEPETHOCTHIO MPEJOCTABICHHS €KErOJHBIX
OIIAYMBAEMbIX OTIYCKOB. PabOTHHKaM ¢ HEHOPMUPOBAHHBIM pabOYMM JTHEM IPEJOCTABISAETCS
€XKETOJHBIN JOMOJIHUTENbHBIN OIJIaYUBAEMBIA OTITYCK NPOJOJDKUTEIBHOCTBIO  KaJICHJIapHBIX
THEH.

6.3. OuepeqHOCTh MPEIOCTABICHUS OIUIAYMBAEMBIX OTIIYCKOB  OIpENEsieTcs B
COOTBETCTBUU C TpadUKOM OTIYCKOB, YTBEPKIACMBIM PYKOBOJIUTEIEM C YY€TOM MHCHHS
BBIOOPHOTO MPOQCOIO3HOTO OpraHa, HE IO3/[HEE YeM 3a JBE HEeJeNU [0 HACTYIUICHUs
KajeHaapHoro rojga. OTIycka MOTyT MpEeAOCTaBIATHCS B JII0OOE BpeMs B TE€UEHHE roja, MpU
9TOM YYHTBHIBAIOTCA TMOXeEJIaHUs paOOTHUKOB M MHTEpechl obecriedeHusl padoThl (HE MOIKHO
OBITH HAPYILICHUS] HOPMAJILHOM IESATEIILHOCTH).

6.4. Ilo cornameHuo MeXy paOOTHUKOM U aJMUHUCTpPALIMEH eKEeTOIHbIN OIIaunBaeMbIil
OTITYCK MOJET OBITh pa3/eieH Ha 4acTH. IIpum 3ToM XOTs OBl O/HA M3 YacTe ATOTO OTITyCKa
JI0JDKHA OBITh HE MeHee 14 KaJeHIapHBIX JTHEH.

6.5. YTBepKIeHHBIH TpaduK OTIYCKOB TIOJUICKUT CTPOTOMY COOJIOJCHUIO Kak
paboTHUKaMU, TaK U aJMUHUCTpAIUECH.

7. Ioompenus 3a ycrnexu B padoTe U OTBETCTBEHHOCTh 32 HAPYLIeHHE BHYTPEHHEro
TPYAOBOTIO pacnopsiaKa

7.1. Iloompenus.

7.1.1. B nmensx ycuineHUs MaTepHalbHOM 3aMHTEPECOBAHHOCTH KOJUIEKTMBA B LIEJIOM U
KaXI0ro pabOTHUKA B OTIEJIBHOCTH OCYILECTBISETCS IPEMUPOBAHME B COOTBETCTBUU C
MOJIOKEHHUEM (YKa3bIBa€TCsl TOUHOE HAUMEHOBaHHME JOKYMEHTA).

7.1.2. AnMuHHCTpanuss MOKET IPUMEHSATH APYrue Mepbl MOPAJbHOTO M MaTepHaIbHOTO
CTUMYJIMPOBAHUS U MOOIIPEHUS.

7.1.3. ADMUHHUCTpaIUsl MOXKET MPUMEHATh BBIILIATH COLIMAIBHOTO XapakTepa, HalpuMep
OKa3aHHe MaTepuajbHON MOMOIIM B COOTBETCTBHUM C IOJOXEHHEM (YKa3bIBaeTCsl TOYHOE
HAaMMEHOBAHHE JIOKYMEHTA).

7.1.4. JlonyckaeTcs NPUMEHEHUE HECKOJIBKUX MEp MOOLIPEHHUS.

7.1.5. TloomupeHusi OOBSBISAIOTCS MPHUKA30M PYKOBOIUTENSI W JTOBOASTCS 1O CBEICHUS
pPabOTHUKOB.

7.2. IuCUMIUIMHAPHBIE B3BICKAHMUSI.

7.2.1. 3a coBepuleHHME AMCUMILNIMHAPHOTO TNPOCTYIKA, T.€ HEHUCIOIHEHUE WIIU
HEHa/JIeKallee MCIOJIHEeHHEe pabOTHUKOM IO €ro BHHE BO3JIOXKEHHBIX Ha HEro TPYJIOBBIX
00si3aHHOCTEH, aJAMUHUCTpalMs HMMeEeT MpaBO NPUMEHHUTh CIEAYIOIIHUE JUCIHHUILTHHAPHBIE
B3bICKAHUS:

3aMeuaHue;

BBITOBOP;

YBOJIBHEHHE 110 COOTBETCTBYIOLIUM OCHOBAHUSIM.

He npumensitorcss IUCUUIUIMHAPHBIE B3bICKAHUS, HE NMPEAYCMOTpPEHHbIE (eaepalbHbIMU
3aKOHAMM, YCTaBaMHU U TOJOKEHUSAMH O JUCLMIUIMHE.



7.2.2. IlopsiaoKk NpUMEHEHMS] TUCLUIUIMHAPHBIX B3bICKaHUM.

Jlo mpUMEeHEeHMsl TUCHUIIMHAPHOTO B3BICKAHUS aJIMUHUCTpalMs JI0JKHA 3aTpe0oBaTh OT
paboTHHKa OOBsICHEHHE B NMUCbMEHHOW (opme. B ciyuae oTkaza pabOTHHKA J1aTh yKa3zaHHOE
00BSICHEHUE COCTABIISIETCS COOTBETCTBYIOLIHM aKT.

OTtka3 paboTHUKAa AaTh OOBSCHEHHWE HE SBIACTCS TPEMSATCTBUEM s HPUMEHEHHUS
JUCLUIUIMHAPHOTO B3bICKAHUS.

JlucuMmimHapHOe B3bICKaHME IPUMEHSIETCS HE I03JHEE OJHOr0 Mecsla Cco JHS
oOHapy KeHHsI IPOCTYIIKA, HE CUUTAasi BpeMEHU 00JIe3HU pabOTHHKA, TPEObIBAHUS €r0 B OTIYCKE,
a TaKk)Ke BPEMEHH, HE0OXOIMMOTO JJIsl y4eTa MHEHHUS IPEACTaBUTENILHOTO OpraHa pabOTHHUKOB.

JlMcUUIUIMHAPHOE B3BICKAHUE HE MOKET ObITh IPUMEHEHO M03/IHEE ILECTH MECSLIEB CO JAHS
COBEpILEHHS TMPOCTYIKa, a MO pe3yibTaTaM PEBU3UH, NMPOBEPKH (PHHAHCOBO-XO3SHCTBEHHOM
JESTEIbHOCTH WM ayJUTOPCKOW MPOBEPKH - IO3/HEE ABYX JIET CO JHS €ro copepiuueHus. B
YKa3aHHbIE CPOKHM HE BKJIFOYAETCS BPEMsI IPOU3BOCTBA 10 YTOJIOBHOMY JIEIY.

3a KaxAbli AMCUUIUIMHAPHBIA IPOCTYNOK MOXET OBbITh IPUMEHEHO TOJBKO OJHO
JUCLUIUIMHAPHOE B3bICKAHUE.

[Ipuka3 o0 NpPUMEHEHHWH IUCHMIUIMHAPHOTO B3bICKAHMS OOBSBIAETCS PAOOTHUKY IOA
pacmucKky B T€YEHHE TpexX paboumx THEH co aHS ero m3naHus. B cioydae oTkasa paboTHHKa
HOJKMCATh YKa3aHHBINA MPUKAa3 COCTABIISIETCS COOTBETCTBYIOLIMM aKT.

JIMCIMIUIMHAPHOE B3BICKAHUE MOXKET OBITH 00)KajJlOBaHO PaOOTHUKOM B TOCYAApPCTBEHHBIC
MHCIIEKLIUU TPYyJia UK OPraHbl 10 pACCMOTPEHUIO HHANBUYAIbHBIX TPYIOBBIX CIIOPOB.

JlucuuMniuHapHOe B3bICKAHUE JIEHCTBYET B TEUYEHHME KaJIEHAApHOIO roja co JHS €ro
HIPUMEHEHHUS.

7.2.3. CHATHE NUCUUIUIMHAPHOTO B3bICKAHUSI.

Ecnu B TeyeHue ropa co JHS NPUMEHEHUS IUCLMILIMHAPHOIO B3bICKAHUS PAOOTHUK He
OyIeT MOJBEPrHYT HOBOMY JAMCLUIIMHAPHOMY B3bICKAHUIO, TO OH CUMUTAETCSl HE HMMEIOIUM
JUCLMIUIMHAPHOTO B3bICKaHMA. PykoBoauTenb [0 HMCTEYEHUS TroJa CO [JHS IpPUMEHEHHUs
JUCHUTUTMHAPHOTO B3BICKAHMSI WMEET MPaBO CHATh €ro ¢ pabOTHHWKAa 1O COOCTBEHHOU
MHHUIIMATHBE, MPoch0e caMoro pabOTHHKA, XOJaTalCTBY €ro HEMOCPEICTBEHHOTO PYKOBOIUTEINS
WJIU TIPEJICTAaBUTEIILHOTO OpraHa pabOTHUKOB (MPOGCOIO3HOTO KOMHUTETA).

7.2.4. B Teuyenne cpoka AeMCTBHA JMCHUIIMHAPHOIO B3bICKAHUSI MePbI NMOOLIPEHUSs
NPUMEHAIOTCH K pAa0OTHHUKY 110 YCMOTPEHHIO aIMUHUCTPALIHH.

8. 3apaboTHas niara

Pa3mep 3apaboTHOM TIaTHl YCTAaHABIMBACTCS B COOTBETCTBUHU CO IMITATHBIM PACITUCAHUEM.

3apaboTHas TUIaTa MEepPEeYHCIsSeTCs Ha OTKPhIBaeMbIi pabOTHHUKOM B OaHKe cueT (eciu
OpraHM3aIys MepeuncisieT 3apiuiaTy Ha OaHKOBCKHE KapThl COTPYJAHHKOB B  paMKax
3apIUJIATHOTO MPOEKTA).

3apaboTHas iaTa BeIILIaYUBaeTCs padoTHUKaM 10 10-oro u 25-0ro THM KaxJI0r0 MecsIa.
[Ipu coBmajeHWu OHS BBIIUIATHI C BBIXOJIHBIM WM HEPaOOUMM Mpa3gHUYHBIM JTHEM BBIMIATa
3apabOTHOM TIJIATHI IPOU3BOAMTCS HAKaHYHE 3TOTO JTHS.



