«CornacoBaHo»
ITpencenarens Cosera

TPYOBOFO KOJIeKTHBA
e T.A.I'oBopyxuna

KOJEKC 9TUKH U CAYXEBHOI'O HOBEJAEHUS PABOTHHUKOB

MYHHUHIAIbHOro 61017KeTHOTO I0MKOILHOI0 00pa3oBaTeIbHOIO
yupexaenns ropoaa PoctoBa-na-lony «/lerckuii cag Nel0»

Crares 1. O0mne noaoKeHus

Kopexc s1hku u ciysxeGHoro nosejieHus paboTHMKoB MyHHUMNATLHOTO
OrOKETHOTO IOLIKONILHOIO 00pa30BaTeIbHOrO yupexacHus ropoaa Poctosa-Ha-
Hony «Jlerckuii can Nel0» (nanee - Kogekc) paspaboran B COOTBETCTBHH C
nonoxenussMid Konctutyunn Poceniickoit @egepaunn, Tpynosoro koaekca
Poccuiickoit ®enepauun, denepansioro sakona ot 25 nekabps 2008 roga No 273-
@3 "O nportHBoaeHCTBIHH KOPPYILUMK", HHBIX HOPMATHBHBIX IPABOBBIX AKTOB
Poccuiickoii ®enepaunu, 3akona Poctosckoii obnactu ot 12.05. 2009 roxa

Ne 218-3C «O npotuBozeiicTBruu Koppynimu B PoctoBckoit o6nacTuy», a Takxe
OCHOBaH Ha O0LIENPU3HAHHBIX HPABCTBCHHBIX IPHHLMIIAX H HOPMaX POCCHICKOTO
oflecTra 1 rocyiapersa.

Cratea 2. Cdepa aeiicreus Koaexca

1. Kozmexe npencrasnser coboit ¢Boa 001UHMX NPUHLKIIOB TPOohecCHOHAIBHOI
9THKH M OCHOBHLIX MpaBHJl C1y:keQHOro noBeeHus, KOTOPBIMU JIOJKHEI
PYKOBO/ICTBOBATECA PAOOTHHKH MYHHIMNATBHOTO GIOJDKETHOrO IOIIKOIBHOTO
obpa3zoBatenbHOro yupexieHus «Jletckuii caq Nol» He3aBHCHMO OT 3aMelaeMoii
UMM JI0JTKHOCTH.

2. Kaxzpiii paboTHHK JTOKeH IPHHEMATE BCe HeOOXOAMMBIE MEPHI JLs
cobmonenns nonoxennii Kogexca, a Kaxkapiil rpaskaanu Poccuiickoi
(denepauuu BripaBe oxuaaTh oT pabotHrka MBJIOY n/c Nel nopenenus B
COOTBETCTBMH ¢ nonoxeHusamu Kozexca.

3. 3uanue u cobnronenue paboTarkaMu nojoxkeHuit Kozekca asnserca oqHUM 13
KpUTEPUEB OTIeHKH KauecTBa UX Mpo(ecCHOHAIBHOH 1esATeIbHOCTH H TPYA0BO#H
JHUCLHAIIIIHUHBI.

4. I'pakaanuy, NpUHUMaeMbli Ha paGoty B MBJIOY n/c Nel, nomsken ObITh
O3HaKOMIJICH C HaCTOsALUUM KOﬂeKCOM oA poCnuch.

Crates 3. OcHOBHBIE 00SI3AHHOCTH, IPHHUHIILI H NPABUJIA CJ1y:KeGHOIO
noBeieHUs PaboTHHKOB



I. B coorsetcrauu co cratheii 21 Tpynoporo konekca Poceuiickoii Menepaunn
paboTHHK 00s13aH:
= ﬂOGpOCOBeCTH(} HUCMIOJHATE CBOH TPYIAOBLIE OGFBBHHOCTH, BO3JIOKEHHBIE HA
HEro TPYA0BbIM 10r0BOPOM; - CODJII01aTh NpaBHila BHYTPEHHETO TPYL0BOTO
pacnopska;
= C06J'.II'O)13.TL TPYAOBYH JUCLIHIIIIMHY, - BbINIOJIHATE YCTAHOBJIICHHBIC HOPMBI
Tpyna; ,

- cobmomaTh TpeboBaHHA 0 OXpaHe Tpy/a H obecneveHnto He30MacHoCTH
TpyAa;

- OepexHO OTHOCHTHESI K UMYLLECTBY paboTozareis (B TOM 4YHCIIC K
UMYLIECTBY TPETLUX JIMLl, HAXOdAIeMycs Y paboToaaTens, eciii paboToaarels
HECET OTBETCTBEHHOCTh 33 COXPAaHHOCTh ITOTO UMYIIECTBA) U APYTHX
pabOTHUKOB;

- He3aMeJIMTENILHO coodIUTh paboTogaTento THO0 Herlocpe/ICTREHHOMY
PYKOBOJAUTENO O BOSHUKHOBEHHH CHTYALMH, l'lpe,I[CTaBJ'[HIOLL[Cl‘;I YIrpo3y »KH3HH
H 3[10POBBIO JIKO/EH, COXPAaHHOCTH UMYILecTBa paboTonartens (B TOM 4Hce
MMYILECTBa TPETLUX JIML, HAX0AALIerocs y paboTonarens, ecau padboToaaresb
HECET OTBETCTBEHHOCTh 33 COXPAHHOCTD JTOTO HMYIIECTBA).

2. OcHOBHBIE TPHHLMKIIBL CIIY5KeBHOr0 N0BeIeHHs pabOTHUKOB SBIAIOTCS
OCHOBOH MOBEJIEHHS rpaXkiaH B CBA3M C HAXOXKICHHEM HX B TPYI0BbIX
ornowenusx ¢ MBJIOY Nel0. PaGotHukH, co3HaBasg OTBETCTBEHHOCTD Tepe]]
rpaxiaHamu, o01eCTBOM U FoCcYAapCTBOM, MPH3BAHBL:

- HCXOJUTL H3 TOI'0, 4TO NPU3HAHHE, COOJIIOAeHHE U 3aILlUTa IpaB i cBoOO.
4eJI0BeKa U IpaskjlaHiHa ONpeeNifioT OCHOBHON CMBICH U COJIepIKaHHe
nearensHoctd MBJIOY Nel0;

- cobmoars Koneruryuuto Poccuiickoit Demepariiy, 3aK0H01ATENLCTBO
Poccuiickoii ®enepaunn 1 PocToBCcKO# 061acTH, He IOMYCKATh HAPYILEHUA
33KOHOB M HHBIX HOPMATHBHbLIX [IPABOBbIX AKTOB;

- obecnieunBath 3pdexTuHy0 paboty MBI0Y Nel0;

- OCYUICCTBJIATbL CBOK ACATEIILHOCTH B npenenax npeaMerTa v ueneﬁ
pesitenibHocTd MBJIOY NelQ;

= [NPpHA HCMOJHEHUH JOJKHOCTHBIX 00s3aHHOCTEN He 0Ka3biBaATh HNPEANOYTCHHSA
KaKHM-JIMO0 NpoecCHOHAIbHBIM HITH COLMAJILHBIM IPYIINaM ¥ OpraHAu3aiusiM,
ObITh HE3aBHCHMBIMH OT BIIMSIHUs OT/IEIbHbIX TPAKAAH, NPodecCHOHATBHBIX
MJIH COLIMAlIbHBIX IPYNI H OpraHu3allnii;

- HCKJIIOYATh JACHCTBHSA, CBA3AHHbIC C BIUIHHEM KaKHX-JIMOO THYHBIX,
MMYIIIECTBEHHBIX ((PUHAHCOBBIX) H HHBIX HHTEPECOB, MPENSTCTBYIOUIHX
106pOCOBECTHOMY MCTIONHEHHIO HMH JIOJDKHOCTHBIX 003aHHOCTEI;

- coQmonaTh GecnpUCTPACTHOCTD, HCKIIIOUYAOILYK BO3MOKHOCTD BIUSAHMA HA
UX J€ATEe/IbHOCTb PEIICHHME NOIHTHUECKUX TTapTHH U 0BI1eCTBEHHBIX
obbeauHeHuii;



- co01104aTh HOPMBI IPO(ECCHOHAILHOH ITHKK | [IPaBH/Ia AI0BOrO
MOBE/ICHHS,

- IPOSIBJIATL KOPPEKTHOCTH U BHUMATEILHOCTE B OOpALleHHH ¢ MPaIaHaMH H
JOMKHOCTHBIMH JTULIAM;

= IPOABJIATE TEPIIHMOCTDb H YBaxeHHe K 00BIYaAM H TpaaHUuHsIM HapoaoB
Poccun u apyrux rocy1apcTB, YUUTbIBATb KYJIBTYPHbIE H HHbIE OCOBEHHOCTH
pa3/IMYHBIX 3THHYECKUX, COLHAJIbHbBIX rpynn 1 KOHd]eCCHﬁ, crnocoOCTBOBATE
MEKHalMOHANIBHOMY M MEKKOH(PECCHOHAILHOMY COTACHID;

- BO3/IEPKUBATHCS OT NMOBEICHUS, KOTOpOEe MOTJIO Obl BbI3BATH COMHEHHE B
ﬂOﬁpOCOBeCTHOM HCITOJIHEHHH paGOTHHKOM JOJIKHOCTHBIX 06933HHOCTE§:1., a
TaKke n3berate KOHQIHUKTHLIX CUTYalMH, COCODHBIX HAHeCTH Yiuepb ero
penyTanuy uiun asroputety MBJIOY Nel0;

- HE HUCIIOJIb30BATb JOJIAKHOCTHOE ITOJOXKEHHUE U1 OKa3zaHUs BIIMAHHUA Ha
ACATENBHOCTD I'OCY JapCTBEHHBIX OPraHoB, OpraHoB MECTHOI'O
CaMOyNpaB/ieH s, OpraHH3alui, J0KHOCTHBIX JIML, M FPakJaH [P pelleHHd
BOIPOCOB JTHYHOIO XapaKTepa; - BO3EPHKHBATLCSH OT MyOIHUYHBIX
BBICKA3BIBAHUH, CYKI€HUI U OLIEHOK B OTHOLIEHHH AesteasHocTd MBJIOY
Nel0, ero pykoBojuTens, eciti 3T0 He BXOAWT B JIOJKHOCTHBIE 00S13aHHOCTH
paboTHHKA;

- cobnmonats ycranosnenusie 8 MBJIOY Nol0 npasuna o6pabotku u
NpeocTaBlieH s CilykeOHol HHpOopMaLHH.

3. B uensx npoTUBOAEHCTBHS KOPPYIILHU PabOTHHKY PEKOMEHIYETCs:

- NPOABJATL IIPH HCIIONHEHHH JOJKHOCTHBIX obs3aHHOCTEH
J1I00POCOBECTHOCTh, OO BEKTHBHOCT, YECTHOCTh, OECIPHCTPACTHOCTE, HE
IOIYCKATL KOPPYITLMOHHOONACHOI0 NMOBeIeHHs (TOBEICHHUS, KOTOPOE MOXeT
BOCTIPHHHUMATBCS OKPYKAIOIMHMHK Kak oDellanne i NpeioxKeHHe Jaqn
B3STKH, KK COIJlacHe MPHUHSATH B3ATKY WM KaK Npockba o jade B3sSTKH 100
KaK BO3MOXXHOCTE COBEPIIHTH HHOE KOPPYIILHOHHOE npaBOHapymeHHe);

- IPOTHBOAEHCTBOBATD KOPPYNLIMOHHBIM MPOABISHHAM U MPEANPUHAMATE
MephbI 110 Npo(hUIaKTHKE KOPPYIUHH B MOPSAJIKE, YCTAHOBIEHHOM
NefcTBYIOHINM 3aKOHOATEILCTBOM;

- YBEIOMIIATH paboToaTenst, OpraHbl MPOKYPaTypPhl, IPABOOXPAHUTEIBHBIE
opraHbl 000 Beex cltydasx oOpaiieHus K paboOTHHKY KaKHX-THO0 JIHL B HENsx
CKJIOHEHHS K COBEPILUSHHIO KOPPYNIIHOHHBIX [1PABOHAPYILEHHII;

- HE JONYCKATb [0JY4E€HUs B CBSI3H C HCMOJIHEHHUEM TOMKHOCTHBIX
00s3aHHOCTeH BO3HATPAXKACHH (HEOCHOBATENBRHOIO 00OTallleHHs ) B IeHEKHOH
aub0 HaTypasnbHOi hopMe OT GUIMYECKUX H IOPHAWHECKUX JIKLL (IT10J1apKH,
JEHBIH, [IEHHOCTH, CCY/bl, YCIYTH MaTePHATBHOTO XapakTepa, oraTa
pa3BreueHHi, OT/IbIXa, TPAHCTIOPTHBIX PACXO/IOB | T.11.) A7s cebs 1 a1
TPEeThUX ML - IPUHHMATE MEPbI 110 HEJI0MYIEHHIO BO3MOKHOCTH
BO3HMKHOBEHHS KOH()IMKTA HHTEPECOB U YPEryJIHPOBAHHIO BO3HHKIIHX
ciiy4aeB KOH(QIINKTA MHTEPECOB, He JOMYCKATh PH HCTIOIHEHHH



AOIKHOCTHBIX o0sA3aHHOCTEH JHYHYH 3aHHTEPECOBAHHOCTD, KOTOPas
NPHUBOJIHUT HJIH MOKET ITPHUBECTH K KOHd}J’lI/IKTy HHTEpeCcOoB, YBEeIOMIISATEL CBOEIO
HENOCPENCTBEHHOTO PYKOBOAMTEA O BO3HUKIIEM KOH(IMKTE HHTEPeCOB HITH
0 BO3MOXCHOCTH €ro BO3HHKHOBEHHS, KaK TOJILKO €My CTaHET 00 3ToM
H3BECTHO.

4. PaborHuk 0b43aH NPUHUMATE COOTBETCTBYIOLIHE MEPEI [0 0DECIeUeHHIO
©e30MacHOCTH W KOH(GU/ICHIIMATBHOCTH HH(POPMALIHH, 3a
HeCaHKHHOHHpOBaHHOE pasrinamieHue KOTOpOl‘;] OH HECET OTBETCTBEHHOCTL
HIM(K) KOTOpas ¢Tana W3BECTHA EMY B CBA3H € HCTIONHEHHEM UM
HOKHOCTHBIX 0083aHHOCTEN.

5. PaBoTHuK, HaTeeHHbIH OPraHn3allHOHHO-PACTIOPAIMTE I BHRIMH
MOJHOMOYHSAMMH [10 OTHOLIEHHIO K APYTHM pabOTHUKAM, JOIDKEH CTPEMHThCS
OBITh 114 HUX 0Opa3uom npodeccHoHanu3Ma, Ge3yIpeyHoil penyTalmH,
cnocobcTBOBAaTH POPMHPOBAHHIO B OPraHM3aLHK MO0 ee NoApa3ieieHH
HnaronpusTHoro Ans 3¢ GeKTHBHON paboThl MOPAILHO-TICHXO0JIOTHYECKOro
KauMaTa. BHeapATh B MPakTHKY CTAHAPThl M NPOLEIYPbI, HAMPABJICHHbBIE HA
obecneyeHuHe 106pOCOBECTHON paboThl OpraHM3alum, obecneynBaTh
HeJ0IyLeHHe COCTaBleHUs HeO(MHUIIHAIBHON OTYETHOCTH U HCTIOMB30BaHKA
noaae/IbHbIX JOKYMEHTOB.

6. Pabotark MBJIOY Nel(Q He mmeeT nipaBa:

= 3ﬂ0yHOTp€6ﬂﬂTb JOMAHOCTHLIMH [NOJITHOMOYHUAMHU, CKIIOHATH KOro-mdo K
NpaBoHapyIEeHUSM, UIMEIOIIAM KOPPYTILHOHHYIO HAIPABJIEHHOCTS;

- BO BPEMsl UCIIOJIHEHHA MM JIO/KHOCTHBIX 00s3aHHOCTEH BecTH cebs
BBI3BIBAIOLLE [10 OTHOIIEHHK K OKpYKaloLIKUM, MPOABIATE HErATUBHbIE
IMOUMH, UCTIOTIE30BATH CIIOBA M BbIPAXKCHHSA, HE JONYCKAEMbIE JE€JIOBBIM
ITHKETOM.

7. PaboTHUK, HajleleHHbli OpraHu3alOHHO-PACIOPAAHTEILHBIMHU
MOJTHOMOYHAMH [10 OTHOLIEHHUIO K JApYTMM pabOTHUKAM, TPU3BaH:

- IPUHKUMAaTb MEPBI TI0 MTPEAYTPESKICHHUIO KOPPYIILHMH, a TAKXKEe MEPbI K TOMY,
Y4TOObI MNOJYHHEHHbIE eMy paﬁOTHHKPl HeE JomyCKalH KOppyniHOHHO-0MMacHOro
NOBEICHHS;

- CBOMM JIHYHBIM NOBEICHHEM [10IaBaTh IPUMEpP YeCTHOCTH,
6ecrpHCTPacTHOCTH W CTIPaBE/IJIMBOCTH;

- He JIONYCKATh CIy4aeB NpUHYX1eHHs pPaDOTHUKOB K YUaCTHIO B
JEATEJILHOCTH [IOJIMTHYECKUX NapTUi, 0011ecTBEHHbIX 00beIHHEHHH 1
PENHIHO3HBIX OPraHH3al1id;

~ IPHHHUMAThL MEpbI 110 MPe0TBPALeHHI0 WIIH YPeryJTHPOBaHHIO KOH(DIKKTA
WHTEPECOB B CJIy4ae, ec/ii eMy CTall0 H3BECTHO O BOSHHKHOBEHHH Y pabOTHHKA
JHYHON 3aMHTEPECOBAHHOCTH, KOTOPAst MPHBOAHT WIIH MOXKET MPUBECTH K
KOH(UIUKTY MHTEPECOB.

Crates 4. OTBeTcTBeHHOCTD 32 Hapymenue Koaexca



1. Pabornuk MBJIOY Nel( o6s3an BecTH cebs B COOTBETCTBHH € HACTOALLMM
KOﬂeKCOM, 3HAKOMHUTLCA C U3MEHEHHUAMH, BHOCHMBIMH B HEI'O, U [NPHHHUMATh
HeoOXOMMbIe MEepBI [/Ts1 BBITIOJIHEHHUS ero TpeOoBaHHI.

2. 3uanue u cobonenue nonoxkenuit Komgexea sBiseTcs 0JHAM U3 KDUTEPHER
OLIEHKH Ka4yecTBa UX NpohecCHOHANBHOM AeSTENEHOCTH H TOBEICHUS BO BPEMS
HCTOJTHEHH A QOJIXKHOCTHBIX 00s3aHHOCTEH.

3. Ananus u oLeHKa coBIIO/IeH s TTOI0KEHHUH, ITpeLyCMOTPEHHBIX
HacTosAlmm KosexcoMm, sBASIOTCS 0653aTeIbHBIMKI [IPH MPOBEAEHAH
aTTeCTallly, Ha3HaYeHHWH Ha BHIIIECTOANIYHO JOJKHOCTh, PACCMOTPEHUH
BOINPOCOB NOOLUPEHHs U HArPaXIeHHs, a TakkKe HalOMEeHHU AMCUUITMHAPHOTO
B3BICKaHHS.



